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BWFA Overview
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• Founded in 1986 in Howard County, Maryland
• One of the oldest Fee – Only, Fiduciary Standard Registered Investment Advisors
• Capabilities/Fields of Expertise:

– Investments
– Financial Planning
– Tax Services
– Business Services (M&A)
– Trust Services

• Unique Attributes
– Comprehensive and Integrated Financial Services
– Team Approach
– Complete Transparency
– Emphasis on Education and Communication
– Lifestyle Firm
– Family Wealth Office

• Providing thought leadership, reducing the complexity and guiding clients to make 
smart decisions based on competent, objective, and ethical advice
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BWFA Team 360



Tax Services

Few people like the idea of turning over their hard-earned money to the government. An 
advantage of offering income tax planning services to our financial planning and investment 
advisory clients is that we’re better prepared to give wise tax advice.

Tax returns for individuals, families, trusts and businesses

Tax Planning service including:
• Stock option tax analysis
• Tax-free disposition of real estate
• Choice of business entity
• Responses to tax agency audits or letters
• Representation at audits
• Planning for large charitable donations
• Multi-year alternative minimum tax planning projects

Tax Planning and Preparation

5



BWFA Tax 
Team
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Our Process

• Engagement Letters sent via DocuSign

• 2020 tax organizers will be sent through the cloud or by secure email
– PDF format
– Print and fill out
– Fill out online

• Assigned a tax preparer and tax advisor

• Soft due date of March 12, 2021

• Send back tax materials by cloud, USPS, or 3rd party delivery

• We will not send back materials unless requested – make copies
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Timeline

• Organizers sent out by January 31st

• Soft due date of March 12th

• We can never guarantee filing by April 15th

• Extensions are not a bad thing

• We are working on estimates and extensions by April 7th
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What We Need From You 

• All original tax forms received – not partial, a few pages, etc.

• Business income and expenses either on a spreadsheet, 
summarized, or using accounting software

• Rental income and expenses

• Use the organizer as a guide based upon last years return

• Anything new to the 2020 tax year

• Confirm federal and state estimated tax payments
• Date
• Amount
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What We Need From You 

• WE ARE DIGITAL: 
We scan everything and do not keep paper

• Do not staple, paperclip or tape anything

• Full size 8 ½ x 11 sheets are very helpful

• Do not send folder, binders, etc.
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What We Do Not Need From 
You

• Miscellaneous invoices and receipts – if we have questions we will ask

• Filling out the entire organizer with information from tax forms

• TDA 1099-Consolidated or 1099-R if you invest with us
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Filing

• We file our returns electronically

• Two emails from BWFA

– E-File forms sent through DocuSign – authorization to e-file your returns

– Tax returns uploaded to your cloud account – includes instruction letters, 
estimated tax coupons and payment vouchers for balances due if not 
paying electronically – you must review your tax returns before filing
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Secure Communication Platforms

BWFA Secure Communication

Communication plays an essential role in our daily lives. The ability to effectively 
and securely communicate with our clients is very important to the staff at BWFA.

At BWFA we use a few different platforms when we want to communicate with our clients:

• BWFA Client Cloud 
• BWFA Encrypted Email Server
• DocuSign 
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Each BWFA Client is created a secure BWFA Client Cloud account. Clients can store important documents 
as well as securely send BWFA documents as needed.

Once logged in, the client will see that we have created folders for the services they partner with BWFA for, 
Financial Planning, Tax Services, Investment Management, etc.

BWFA Client Cloud: www.bwfa.sharefile.com

BWFA Secure Communication
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There are two common ways a member of the 
team will utilize the BWFA Client Cloud and 
sharing documents with you.

The first way is for BWFA to directly upload a 
document to a folder in your cloud account. 

When this option is used, you will receive a 
“Notification Summary” email. You simply click 
“download these items” and  it will take you 
to the login screen to enter your username and 
password. Once you are logged in, you may 
download and view the documents.

BWFA Client Cloud Access: www.bwfa.sharefile.com

BWFA Secure Communication
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The second way is for BWFA to send an 
encrypted email from our ShareFile account. 

This option is used by our Tax Department to 
send you your completed Tax Returns.

You will receive an email alerting you that you 
have received an encrypted email from our Tax 
Team. You will need to click on “View Encrypted 
Message”. You will then be prompted to login and 
then you will be able to download the items that 
are sent. You may also reply to the email and 
your response will securely be sent back to 
BWFA.

BWFA Client Cloud Access: www.bwfa.sharefile.com

BWFA Secure Communication
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BWFA Encrypted Email

BWFA uses our encrypted 
email server to securely send 
and receive documents from 
our clients. To securely access 
our encrypted email server and 
send a staff member an email 
from www.bwfa.com:

1. Click “Client Access” from 
our home screen

2. Click on “Client Secure 
Encrypted Email Access

3. Click on “Click here to 
  

BWFA Secure Communication
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BWFA DocuSign

1. Click “Review Document” and it will direct you to our online portal.
2. It will then prompt you to enter the “Access Code,” enter and hit “Validate.”
3. Click “Continue.”
4. Click “Start.”
5. Click “Sign” you will be prompted to Adopt your personal signature.
6. Click “Finish.”
7. There is no need to create a free DocuSign account, BWFA will have copies 

of the forms for your file.
8. At this point, the document will be sent to the next signer (partner) if applicable. 

They will walk through the same steps.
9. Once completed, it will be sent to BWFA to file with your documents.

BWFA uses DocuSign to send necessary forms to you to sign:

BWFA Secure Communication
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Payments

• HIGHLY RECOMMEND ELECTRONIC 
PAYMENTS FOR BALANCES DUE 
AND ESTIMATED TAX PAYMENTS

• Pay estimated tax payments 
electronically though federal and state 
websites or bank online bill pay
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BWFA.com Resources

• Request a complimentary consultation/conversation

• Request a complimentary financial assessment 
(aka 2nd opinion)

• Request a complimentary annuity analysis

• Webinars (schedule & registration, library)

• News & Blog

• Podcasts

• Market updates

• The Advisor Magazine
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Q&A

• Do you need guidance making Financial 
Planning, Investment or Tax decisions?

• It’s complicated, BWFA can help, and 
reduce your stress!

Thank you for attending 
today’s webinar.
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